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Certified Therapy Dog Requirements and Procedures

The Role and Purpose of Certified Therapy Dog Teams in Lubbock ISD: 
Therapy Dogs certified with their owners/handlers as Certified Dog Teams provide emotional and physical support in the educational setting. These dogs model good behavior, tolerance, and acceptance. All Certified Therapy Dog Teams in Lubbock ISD work to support and positively influence student academic achievement and behavioral success.
Certified Therapy Dogs - Definition
· Certified Therapy Dogs are dogs trained and tested to provide therapeutic functions under the direction and control of a handler who works with the dog as a team.
· Services are provided within educational and community-based instruction settings.
· Dogs have passed a basic obedience course and the AKC Canine Good Citizenship course (or equivalent as approved by the K-9 Oversight Committee).
· Dogs are used for either Animal Assisted Activities (AAA) or Animal Assisted Therapy (AAT).  AAA provides opportunities for animal interactions for motivational, educational and therapeutic activities that enhance the quality of the school day. This includes activities such as reading to the dog, petting to help relax the student or playing as an incentive for good behavior.  AAT is an intervention in which the animal serves to help a student with their behavior and social skills.  This includes learning self-regulation and empathy building.  
· Certified Therapy Dogs are owned and cared for by an employee of Lubbock ISD. 

· K-9 Oversight Committee (K9OC)
· A committee of objective persons knowledgeable in the use of therapy dogs is established to help with issues and questions that may arise concerning handlers or dogs. This committee will meet at least twice a year.  Committee members will include:
· The Executive Director of Special Services or designee
Kami Finger     	 kami.finger@lubbockisd.org
· Two current Lubbock ISD Certified Therapy Dog handlers
Lizabeth Burns	lizabeth.burns@lubbockisd.org
Brent Scott 		brent.scott@lubbockisd.org
· A local veterinarian      Dr. Susan Bozeman     		bozvet@nts-online.net
·  The purpose of the K-9 Oversight Committee will be to:
· Make training recommendations for Certified Therapy Dogs and handlers
· Provide general assistance with questions and answers pertinent to Animal Assisted Activities (AAA) use of Certified Therapy Dogs
· Review Certified Therapy Dog policies, procedures, and guidelines
· Issue approval for training and certified teams to be on campus
· Review of any incidents and determination of team status 
· Educate and communicate with the school community regarding the use and value of Certified Therapy Dogs
· Maintain copies of required documentation
· Review applications for variances in policy.
· Yearly visit to schools to observe team
· Any concerns regarding therapy dogs and/or handlers should be directed to the district administrator who may involve the Oversight Committee.  
Program Eligibility:
The Therapy Dog Program is a part of the Special Services Department. In order to be eligible to have a therapy dog you need to be attached to a district position that falls in that category.  Primarily that will be Counselors, SEL, Behaviorists and SEBSS staff.  

Handler Requirements:
· Handler must obtain permission from the Campus Administration with a signature on the provided form. Campus personnel that travel from room to room during the day are not eligible for the program at this time.  Examples of this would be inclusion and floating teachers. This does not include district level employees.  
· Handler must read and sign acknowledgement of district policy. 
· Handler and dog must meet with the K-9OC or appointed designee to approve the team.
· Obtain Basic Manners and Canine Good Citizenship Training or equivalent as approved by the K-9 Oversight Committee
· Submit vaccine records and rabies certificate annually 
· Annually provide proof of insurance on the team and Alliance of Therapy Dog Membership
· Maintain signs designating the use of Certified Therapy Dogs on campus on outside doors
· Campuses will ensure that parents and students are informed that therapy dogs are used.
· Must report any incidents to K-9OC and Campus Administration within 24 hours
· Notify the K-9 OC if concerns arise so an improvement plan can be devised
Administrative Requirements: 
· Campus Administration must sign the K-9 Oversight Committee Administration Approval Form to approve the use of the animal on their campus.  This acknowledges their receipt of the District Policy.  Campuses need to specify any limits on the number of animals, visits per week, the amount of time per visit and areas the animal may have access.  
· Campus Administration should decide if a therapy dog will make a positive impact on their campus. They should take into consideration the staff members role on campus, ways the dog will be utilized and impact on student performance.  
· Campus Administration should maintain a copy of Therapy Dog Procedures, Therapy Dog Ethics and copy of dog’s rabies certificate and health record.  
· Notify the K-9 Oversight Committee if a concern arises, so an improvement plan can be implemented
Therapy Dog Requirements:     
· The Therapy Dog must be trained by an organization approved by the K9OC.   Passing Basic Obedience and AKC Canine Good Citizenship (or approved equivalents) are required. 
· In addition to the above training, the dog must be able to demonstrate the following: 
· Walk on a 2’ or 4’ leash
· Well behaved and easy to calm
· Be socialized to work with children and adults
· Be able to be around wheelchairs, walkers and other medical equipment as relevant to the teams’ campus
· Be able to work with students with a variety of behavioral/emotional needs
· The dog also must be Certified with the Alliance of Therapy Dogs and meet the following requirements: 
· Vaccines Current/Health Certificate that shows current vaccines for canine parvovirus, bordetella, distemper, canine hepatitis and rabies (able to produce upon request)
· All veterinary records shall be filed with the K9OC.  The dog should be given a comprehensive wormer or fecal check for worms annually.
· The dog should be checked for external parasite control.
· All owners will give preventive parasites (flea and tick) control and heartworm medication year-round. 
· The dog should be groomed and bathed regularly to maintain cleanliness. 
· Dogs are recommended to be spayed or neutered.  
· Dogs must be 1 year of age to be on campus full time
· Dogs should not be on campus until Training/Certified status has been confirmed by the K9OC
· After approval, a Lubbock ISD Certified Therapy Dog Badge will be issued
Overall Dog:
· Will not be a distraction to instruction
· Will wear a collar at all times
· With the exceptions of the REACH Program, the VTC and PIA, dogs will remain on a lead in  common areas at all times unless given approval for off-lead by the K9OC.  Dogs may be off leash in contained areas i.e. classroom, office
· Will have a crate or quiet office space available at all times
· Will be House Broken! 
Handler Procedures: 
· Will ensure that water is available at all times
· Will clean any mess that is made by the dog
· Will remain with the dog at all times the dog is in use or appoint a secondary handler
· Will obtain approval from building administrators before visiting
· Will be financially responsible for all care, feeding and supplies needed for the dog
· Will develop a safety plan for your dog during emergency procedures
· Attend Crisis Training and Update Meetings
Student Procedures: 
· Will be allowed to pet and play with the dog in the designated classroom(s) and campus grounds only
· Will be allowed to walk the dog on a leash in the presence of a handler
· Students will treat the dogs with respect and follow the handler’s instructions.

Improvement Protocol:

There may be times when a handler or dog may need additional support and training to achieve the goals of the program.  If a team is having difficulty with requirements or ethics in such a way that impedes the safety and welfare of  students/clients, visitors, staff or the dog(s) then a plan for improvement will be collaboratively developed by the K-9 oversight committee and the team. This process can be initiated by either the campus administration, the oversight committee or by team request.  If, after a reasonable effort has been made to meet the improvement plan, there is no progress the oversight committee reserves the right to deny or cancel a team’s certification within the district until such a time that the requirements can be met.

This can include, but is not limited to:
· Limiting amount of time a dog is on campus
· Training refresher- class, individual trainer or team training- Cost is covered by the handler
· Ethics Counseling with K-9 Oversight Representative









THERAPY DOG HANDLER ETHICS

 1. Handlers should evaluate their dog’s health and attitude before each working day.
 2. It is permissible for the dog to be off-lead while in a supervised situation where it is
      working, but it should not be allowed to wander through the facility unsupervised. 
3. Be aware and courteous of the places your dog is welcome or allowed in each facility. 
4. Students should be taught to appropriately greet the dog in the hall or other less
     structured environments to alleviate disruption of students’ attention and conduct. 
4. Handlers will always clean up after the dog, inside and outside the facility. 
5. Give verbal commands firmly and calmly and praise the dog for exemplary behavior. 
6. Students are NEVER to be left alone with a dog; a designated adult must always be present. When the dog is left unattended it should be in a crate or office with the door closed. 
7. No students or staff should be giving treats to dogs. 
8. Always be alert to signs of stress in the dog. Some signs of stress may be:
 	○ Excessive panting			 	Dog jumps or climbs on handler for security
 	○ Dog hides behind handler 	 	Shaking or ear and tail pressed closed to body 
○ Yawning/changes in facial expression 		Dog looks for doorway or other escape route 
○ Noticeable change in behavior and/or desire to socialize 
9. Be aware of small items dropped on the floor and do not allow the dog to rummage 
    through trash containers. Use of the “Leave it”, or similar command, if this situation 
    arises.
10. When working with persons with disabilities, the handler(s) will assist in  commanding and handling the dog. 
11. Never knowingly put your dog in questionable or threatening situations. 
12. All Lubbock ISD handlers/trainers will follow the district guidelines to ensure the 
      safety of their dogs and students; in addition, following these guidelines will help 
      provide for the appropriate hygiene and veterinary care for their dogs, ensuring a 
      long and healthy Certified Therapy Dog team relationship.














Initial Lubbock ISD Certified Therapy Dog Checklist
	Date Completed
	Steps to Becoming a Therapy Dog- There is a Slide Presentation that explains each step

	
	Initial K9OC Meeting

	
	Permission From Campus Admin Granted

	
	Handler Verification Form

	
	Vaccine Record/Health Verification Form/Rabies Certificate-Upload into Google File

	
	Basic Household Manners or Equivalent Training Completed-Upload into Google File

	
	Once 2 weeks of CGC or equivalent training is completed- you should introduce your dog to your campus outside of school hours or on a weekend.

	
	Therapy Dog on Premises Signs placed on exit doors and room where the team primarily works.  Map created showing where dogs are allowed.  Emergency plan in place.

	
	Week 3 Introduce to staff and show/share therapy dog presentation

	
	Week 4 and 5 of CGC or equivalent training- Dog can be exposed to school community for 2 - 2 hour visits a week

	
	Week 6 - until you have submitted the  Alliance of Therapy Dog Application : dog may be exposed to school community for 2 - ½ day visits a week

	
	Canine Good Citizenship or Equivalent Training Completed - Upload into Google File

	
	Alliance of Therapy Dog Application- Submit to ATD and Upload into Google File

	
	While you are waiting for your ATD Certificate-  Dog may be on campus for 2 full days a week

	
	Alliance of Therapy Dog Certificate - Upload into Google File

	
	Liability Insurance - Upload into Google File

	
	Once everything is complete, meet with the K-9OC to be granted full time status and to get your dog’s badge


Certified Therapy Dog Yearly Checklist


	Date Completed
	Date to Renew
	Item

	
	
	Handler Verification Form- Updates

	
	
	Vaccine Record - Due every year when Rabies Vaccine updated - Upload as you update shots

	
	
	Any added training certifications

	
	
	Alliance of Therapy Dog Certificate - Upload

	
	
	Liability Insurance - Upload Yearly

	
	
	Attend Crisis Training - Firemen/ Police  -This only needs to be done once every 3 years

	
	
	Attend Update Meeting - yearly

	
	
	Participate in 2 events in the fall and 2 in the spring






















Lubbock ISD Certified Therapy Dog Program 
Administration Verification 

I have been provided with a copy of the Lubbock ISD Certified Therapy Dog Policy. I understand the requirements and agree to uphold them on my campus.  I will work with my team to ensure we have a campus plan for areas the dog may enter.  

 I am giving permission for _________________________, Handler to  begin/continue  to work on our campus.  

If a dog needs retraining or an issue arises that might make the dog a liability, I understand that the Campus Administrator will contact the K-9 Oversight Committee (Lizabeth Burns or Kami Finger)  and ask that the dog not be allowed on campus or limit the dogs time on campus until the issue has been fully corrected to the satisfaction of the Administrator and K-9 Committee.



Signed:  ______________________________________

Printed Name:  ________________________________

Campus:  ____________________________________

Date:  _______________________________________











Lubbock ISD Certified Therapy Dog Program 
Handler Verification 


· I have been provided with a copy of the Lubbock ISD Certified Therapy Dog Policy. I understand the requirements and agree to uphold them.  
· I will keep my dog’s shot records up to date and will upload updates to my google canine  folder.
· I will maintain current registration with the organization my dog is registered with.  I will upload each year’s new membership card to my google canine folder.
· I agree to provide a copy of my dog’s insurance to the K-9 Oversight Committee.  I will upload each year’s policy to my google canine folder.
· I agree to maintain my dog’s training by practicing skills.  I will attend the yearly update meeting and crisis training provided by the Muttley Crew.
· I will participate in district related events with my dog.  I will attend a minimum of 2 per semester.   Examples are literacy nights, library visits, parades, and district events,
· I understand that I will not be compensated for services provided, upkeep of my therapy dog, and/or any of the aforementioned requirements.
· I will provide my dog with a vest or bandana to acknowledge his working status when we will be in a facility other than our own.
· I understand that permission to be on campus can be revoked  by my Administrator or the K-9 Oversight Committee. This could occur due to not following District Policy, failure to update shots, failure to provide insurance, or a behavior by your dog that is considered unbecoming to a therapy dog.

This form will be signed when initially applying to have a therapy team and signed again yearly when your fall compliance visit is performed by the K9 Oversight Committee.  

Signed:  ______________________________________

Printed Name:  ________________________________

Campus:  ____________________________________

Date:  _______________________________________
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